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4. Kpurtepum u mKajbl OlleHUBAHUS

4.1. Kputepum o1leHKH BBINOJIHEHUS TECTOBOM PadoThI

[TponeHT nMpaBUIILHBIX OTBETOB o 60 61-80 81-100

KonnyecTBo 0asioB 3a penieHHbIH TeCT 5

6-10 11

4.2. Kpurepum OueHKH BBICTYIJIEHUS € MPe3eHTanuel

[Ipenen nIUTENBPHOCTH KOHTPOJIS

3amumra: 10 Mug
BBICTYHJIGHI/IG + OTBETHI HA
BOITPOCHI

Kpurepun oueHku (cOOCTBEHHO NMPe3eHTANMH U 3a1IUTHI):

banabl (3a 1 npe3eHTanuio)

Cooepicanue:

- chopmynmpoBaHa 1enb padoTHI;

- TIOHATHBI 33J1a4U ¥ XOJ] padOTHI;

- nH(pOpMAaIHSI N3JI0KEHA OJTHO U YETKO;

- WUIIOCTPallMM YCWIMBAIOT 3(dexkT BocHpuATHS TEKCTOBOM
4yacTu MH(popMaImu;

- CJI€JIaHbl BHIBOIBI 2

Odopmnenue npezenmayuu:

- €IMHBIN CTUIIH OPOPMIICHUS; 1

- TEKCT JIETKO YUTACTCs, JOH COUCTACTCSI C TEKCTOM M rpaHKoOif; 1

- Bce mapameTpsl mpudTa XopoIuo mogoopaHsl, pazMep mpudra 1

ONTUMAIBLHBIN U OJWHAKOBBIM Ha BCEX ClIaiiax;

- KJIIOYEBBIE CJIOBA B TEKCTE BBIJICJICHBI 1

Ippexkm npezenmavyuu:

- o0111ee BIeYaTIeHne OT MPOCMOTpa MPE3eHTAIUN 4
MaxkcumajibHOE KOJIHYeCTBO 0AJ1T10B 14

4.3. O0mme KpUTEPUHU OLEHKH BBICTYIJIEHHSI CTYIECHTOB HA MPAKTHYECKUX

(ceMHHAPCKHUX) 3aHATHAX

Kpurtepun onenkn
BBICTYILICHHS] HA IPAKTHYECKUX (CEeMUHAPCKHX) 3aHATHAX:

Ouenka pa6oTsl
(anst 1 BBICTYILIICHHUST)

- aKTUBHOE y4acTHUEe B 00CYKIEHUHU MPOOIIEM KaKI0TO
IIPAKTUYECKOI0 3aHATUSA (CEMHUHApa), CAaMOCTOSITEIbHOCTh
OTBETOB, CBOOO/IHOE BJIaJIECHUE MATEPHAIIOM, ITOJIHBIE U
apryMEHTHPOBAaHHBIE OTBETHI HA BOMPOCHI MPAKTHYECKOTO
3aHATHUS (CEeMUHApa), y9acTHE B IUCKYCCHUSIX, TBEPIOE 3HAHUE
JIEKIIMOHHOT'O MaTepuaia, 00s3aTeIbHOW U peKOMEHI0BaHHOU
JOTIOTHUTEILHON JIUTEPaTypPhl, pEryJsipHast OCEIIaeMOCTh
3aHATHIL

2

- HEZIOCTATOYHO MOJTHOE PACKPBITHE HEKOTOPBIX BOIIPOCOB
TEMBI IPAKTUYECKOT0 3aHATHUS (CeMUHapa), He3HAUYUTEIbHbIC
OLMOKH B (POPMYIMPOBKE KATErOPUH U MOHATHH, MEHbIIAsI
AKTUBHOCTb HA MTPAKTUYECKUX 3aHATUAX (CEMUHApPAX),
HETOJIHOE 3HaHUE JIOTOJIHUTENbHON JINTEPaTyphl, XOpolIast
IOCEIAEMOCTh;

1,5




- OTBETHI OTPAXKAIOT B 1I€JIOM IOHUMAHHUE TEMBbI, 3HAHUE
COZEP)KaHUSL OCHOBHBIX KaTErOPHUM U NTOHSATHM, 3HAKOMCTBO C
JIEKIIMOHHBIM MAaTEPHAIIOM H PEKOMEHIOBAHHON OCHOBHOM
JUTEPATYpPOM, HEOCTATOYHAsI AaKTUBHOCTh Ha 3aHATHUSIX,
OCTaBJIAIONIAS JKEJIATh JIYUIIETrO MOCEIaeMOCTh;

- MIACCUBHOCTH HA MTPAKTUYECKHUX 3aHATUAX (CEMUHApPaAX),
yacTasi HSTOTOBHOCTb ITPH OTBETAX Ha BOIIPOCHI, IJIOXast
MIOCELAEMOCTh, OTCYTCTBHE Kau€CTB, YKa3aHHBIX BBILIE JUIS
NOJIy4eHHUs1 00siee BBICOKMX OLIEHOK

4.4. Kpurepum OleHKH BHINOJHEHUS KOHTPOJIbLHOM padoThI

[IpoLieHT BBIOJHEHUS o 60

61-90 91-100

Bamne! 3a BEITIOTHEHHE KOHTpOJ'IBHOfI pa6OTBI

16-24 25

4.5. O0mme KpUTEPHHU OLIEHKH OTBETOB CTY/IEHTOB HAa K3aMeHe

KpuTepuu onieHKH 0TBETOB CTYJI€HTOB Ha YK3aMeHe

Ounenka padoTbl

YcnoBus, o0ecrieynBaroye nearorndeckyro 3 eKTHBHOCTD
OIIEHOYHOM MPOLETYPHI:

- CTEMEHb 0XBaTa pa3/esioB yuyeOHOM MporpaMMbl M MOHUMaHHUE
B3aUMOCBSI3€1 MEX1Yy HUMHU;

- IIyOnHA MOHUMAaHUS CYIIECTBAa 00CYKIaeMbIX KOHKPETHBIX
npo0iieM, a TakKe aKTyaJIbHOCTH U MPAKTUYECKON 3HAYUMOCTHU
M3y4aeMOU TUCUUILINHBL,

- IMAMa30H 3HaHNs PEKOMEHIOBAaHHOM JINTEPATypBhl;

- JIOTUYECKU KOPPEKTHOE, HEMPOTUBOPEUYHBOE,
IIOCJIEIOBATEIBHOE U ApTYMEHTHPOBAHHOE TOCTPOEHUE OTBETA
Ha 3K3aMEHe;

- YPOBEHBb CaMOCTOSITEIBHOTO MBILUIEHUS C JIEMEHTAMU
TBOPYECKOTO MOJAX0a K U3JI0KEHUIO MaTepralia

- J1aH IIOJIHBIN, Pa3BEPHYTHIN OTBET HA ITOCTABIEHHBIN BOIPOC,
IIOKa3aHa COBOKYITHOCTb OCO3HAHHBIX 3HAHUM IO JUCLUILINHE,
JI0OKa3aTeJIbHO PACKPBITHI OCHOBHBIE ITOJIOKEHUS BOIIPOCOB;

- B OTBETE MPOCIIEKUBACTCS YETKASA CTPYKTYPA, JIOTHYECKAs
IIOCJIE0BATENBHOCTD, OTPAYKAIOIIAS CYITHOCTh PACKPBIBAEMBIX
MOHATHUH, TEOPUIL, SIBJICHU;

- 3HaHHUE 10 NPeAMETY AEMOHCTPUPYETCs Ha (POHE TOHUMaHMUS
€ro B CUCTEME JJaHHOU HAyKU U MEXIAUCLUIIIMHAPHBIX CBA3EH, a
TaKXe Ha (JOHE MOHMMAHUS POJIU MPEMETA B IPAKTHUKE
yIpaBJICHUS;

- 3HAHHUE UCCIIENOBATENICH, 3aHUMAIOIUXCS HCCIIEI0BAaHUEM
IpOOJIEMHOTO MO JUCUUIUINHBL,

- OTUETJIMBOE U CBOOOHOE BJIaJICHNE KOHLIENTYaIbHO-
MOHATUMHBIM alapaToM, HAy4YHbIM SI3bIKOM U TEPMUHOJIOTUEN
COOTBETCTBYIOIICH HAy4YHOH 00J1aCTH;

- YMEHHUE BBINOIHATH IIPEAYCMOTPEHHBIE TPOrPaMMON 3a1aHNUs,
- JIOTHYECKU KOPPEKTHOE U YOEIUTEIbHOE H3J10KEHUE OTBETOB
Ha JONOJHUTEIBHBIE BOIIPOCHI

OTJIIMYHO

- J1aH IIOJIHBIN, Pa3BEPHYTHIN OTBET HA ITOCTABIEHHBIN BOIPOC,
IIOKa3aHO YMEHUE BBIJCINUTD CYIECTBEHHBIC U HECYIICCTBEHHBIE
IIPU3HAKYU, IPUYUHHO-CIICICTBEHHBIC CBSA3H;

XOPpOLIO




- OTBET YETKO CTPYKTYpPUPOBAH, JIOTUYEH, U3JI0KEH
JUTEPATYPHBIM SI3BIKOM C MCIIOIb30BAHUEM COBPEMEHHOMN
TEPMUHOJIOTUY;

- 3HaHUE Y3JIOBBIX MP00JIeM IPOrpaMMbl U OCHOBHOTO
CoJIepkKaHus JEKIIMOHHOIO Kypca;

- YMEHHE TMOJIb30BATHCS KOHIENTYAIbHO-TOHATUIHHBIM
anmapaToM B Mpoliecce aHaJIM3a OCHOBHBIX MPOOIeM
POTrpamMMBbl;

- 3HaHHE HCCIEA0BaTeNIeH, 3aHUMAIOIIUXCS UCCIIET0BAHUEM
IPOOJIEMHOTO MOJIS AUCUUIUINHBL,

- YMEHHE BBINOIHATh IPEAYCMOTPEHHBIE TPOrPaMMOM 3a1aHNs;
- B LI€JIOM JIOTHYECKH KOPPEKTHOE, HO HE BCET1a TOYHOE U
apryMEHTHPOBAHHOE U3JI0KEHHUE OTBETA.

MoryT OBITH JOMYIIECHHI 2-3 HETOYHOCTH WJIM HE3HAUUTEIbHBIE
OIIMOKH, UCTIPABJICHHBIE CTYACHTOM C MIOMOIIBIO MPENOoJaBaTelNs

- JlaH HEJOCTATOYHO TMOJHBIM M HEJOCTATOYHO pPa3BEPHYTHIH YIOBJIETBOPUTEIHHO
OTBET, JIOTMKAa U TIOCJEI0BAaTEIbHOCTh W3JI0KEHHUSI HMEIOT
HaAPYIICHHUS,

- JIONyILIeHbl OMMOKH B PACKPBITHH TMOHATUH, YNOTpeOJIeHUn
TEPMUHOB;

- CTYHEHT HE€ CIOCOOEH CaMOCTOSITENbHO  BBIACIUTH
CYILIECTBEHHbIE W HECYIIECTBEHHbIC MPU3HAKA U MPUYUHHO-
CJIEICTBEHHBIE CBSI3U, YMEHHE PACKPBITh 3HAUCHHE 0000IIEHHbIX
3HAHUM HE TT0Ka3aHo;

- B OTBETE OTCYTCTBYIOT BBIBOIbI, peueBoe 0OpMIICHHE TPeOyeT
MONPABOK, KOPPEKIINH;

- 3aTpydHEHHMs] C MCIOJb30BaHHWEM HAyYHO-TIOHSATUITHOTO
anmapara ¥ TepMUHOJIOTUU YIeOHON NUCIUTUINHEI;

- YaCTHYHbIE 3aTPYIHEHHUS C BBINOJIHEHHEM IPETyCMOTPEHHBIX
IIPOrpamMMoi 3aJaHu;

- CTpeMJIeHHE JIOTUYECKH OIpPENEIeHHO M MOCIeA0BaTEIbHO
U3JI0KUTh OTBET;

- CTYIEHT HE 3HaKOM C paboTamMH aBTOPOB, 3aHUMAIOIIMXCS
MCCJICTOBAaHHEM MTPOOJIIEMHOT0 TIOJIsl Kypca

- OTBET IpEACTaBIsieT COOOM pa3po3HEHHbIE 3HAHUS C HEYJIOBJIETBOPUTEIHHO
CYIIECTBEHHBIMHU OIIMOKAaMH TI0 BOIIPOCY;

- IPUCYTCTBYIOT (PparMeHTaAPHOCTh, HEJIOTUYHOCTD U3JI0KEHHUS,;

- CTyZIEHT HE OCO3HAET CBs3b 00CYKIaeMOoro BOIpoca 1o ouiery
C IPYTUMHU O0BEKTaMH TUCHUIUINHBI;

- OTCYTCTBYIOT BBIBOJIbI, KOHKPETH3allUs M JI0KAa3aTEIbHOCTb
U3JI0KEHUS;

- JIONOJIHUTENbHBIE Y YTOUHSIOUIUE BOMPOCHI MPENoAaBaTesl He
MPUBOJAT K KOPPEKLIMU OTBETA CTYICHTA,

- HE3HaHWe JUOO0 OTPHIBOYHOE MPEJCTaBICHHE Y4eOHO-
IPOrpaMMHOTO MaTepHaa;

- HEYMEHHE BBINOJHATH MPEAYCMOTPEHHBIE MPOrpaMMoOi
3aJlaHus

5. TunoBble KOHTPOJIbHBIE 32JaHUSI H MeTOAMYEeCKHEe MATEePHAJIbl, ONpeIesIone
Npoueaypbl OLEHHWBAHMS 3HAHMIi, YMeHHil, HABHIKOB W (WJIM) ONbITA /1eSITeJbHOCTH,
XapaKTepu3ywIIUX JTanbl (OPMHUPOBAHHMS KOMIETeHI Ml B Ipolecce OCBOEHHS
o0pa3oBaTeIbHON NPOTrPaMMBbl.




5.1. TecroBasi pabdora

[

OJaHK MHCHMA;
oOmuii OJ1aHK;

ONaHK MpHKa3a;

o0 w

OJIAaHK OCTAHOBJICHUSL.

Kakne BuaBI 0J1aHKOB MOKeT HCI0JIb30BaTh 00pa30BaTe/IbHASI OPraHU3ALNS:

2.B kakoMm ciiyyae o0sizaTesieH peKBH3UT «CripaBoYHbIE JaHHbIE 00 OPraHU3aAnUMN»:

A. mpu opopmIIeHUHU TIHCHMA;
B. npu odopmienun npukasa;
C. npu ohpopMIICHUH TPOTOKOJIA;
D.

pu 0OPMIICHUH PACTIOPSKEHHUSL.

3.YkaxkuTe 10NMyCTHMbIe HAMUCAHUSA AAThI IOKYyMEHTA:
A. 25 mapra 2010 roga;

B. 25 map. 10T;

C. 25.03.2010;

D. 25.03.10.

4.Haiigure coorBeTcTBHE MeK1Y GOPMON M 1aTOM TOKYMEHTA:

l.m1ucemMo
2.1puKa3
3.1pOTOKOJI
4.aKT

A.nmarta coOsITHA

B.narta 3acenanus

C.nara peructpanuu

D.nata noagnucanus

5.PeKBHU3UT HOANHNCH BKJIIOYAET:

A. JIMYHYIO IOANNCH, 1ATY;

B. HanmMmeHoOBaHME JOJKHOCTH JIMIA C YKa3aHUEM YUPEKICHUS (€CIH TOKYMEHT 0popMIIeH

He Ha OJIaHKe) JTUYHYIO TOJMKUCh, paciIuGPOBKY MOJIUCH, TaTYy.

6.CnipaBo4HbIe JaHHbIE 00 OPraHU3AIUHM BKJIKOYAIOT:
A. TIOYTOBBIN agpec OpraHu3aluy;

B. mouToBBIif ampec 1 HOMepa TeneOHOB;




C. mouToBBI# aapec, HOMepa TeaePOHOB U IPYTUE CBEICHHUS M0 PEIICHUIO OpraHu3alun

(Homepa (pakca, cueToB B O6aHKe, aJipec IEKTPOHHON MOYTHI U Ap.).

7. PerucrpaunyoHHbII HOMEP JO0KYMEHTAa
A. mpexacraBisieT coO0N MOPSAIKOBBIM HOMEP JOKYMEHTA U MOXKET JOTOIHITHCS HHIEKCAM U
naTa;

B. nmara perucrpanuu 10KyMEHTA.

e

OTMeTKY 0 OCTYIJICHUH JIOKYMEHTA B OPraHU3alMI0 IPOCTABJIAIOT:
B IIPaBOM BEPXHEM YTy JOKYMEHTA;

B JIEBOM BEPXHEM YITIy JOKYMEHTA;

a w p»

Y HHKHET'O IIOJIS IIEPBOro JTUCTa JOKYMCHTA.

9. K ropuanyecky 3Ha4MMBbIM OTHOCSITCS CJIeYIOIIHe PEKBU3UThI:

A. moamuck, nevath, Tpud yTBEpKICHUS JOKYMEHTA;

B. moamnucek, nata JoKyMeHTa, 1e4arhb, rpud yTBepx AeHUs JOKYMEHTa, peruCTPallHOHHbII
HOMED IOKYMEHTA;

C. HapmMeHOBaHHE BUJa JOKYMCHTA.

10. s yka3aHus NPUYUH, BI3BABIINX KaKHe-JI100 HAPYIIEeHH I, COCTABJISIETCS:

A. ciy)xeOHas 3aMncKa;

w

CIIpaBKa;

C. 00bsICHUTENbHAS 3aIIUCKA.

11. IIpuka3zaMu 0 OCHOBHOI1 AeSITEJIbHOCTH 0POPMJIIAIOTCS
A. mpuem, yBOJIbHEHHUE U N1EPEBO PAOOTHUKOB,;

B. OpraHnu3aliMOHHBIC BOIIPOCHI.

5.2. lIpe3enTauust

IIpesenmayus - OCIIEA0BATEILHOCTh CMEHSAIOIIUX APYT JIPYra IEKTPOHHBIX CTPAHUYEK
-CcHai1oB u crerP@exToB (crnaiia-1oy), 3aHUMAaIOIINX BECh 9KpaH MOHUTOpPa (6€3 MPUCYTCTBUS
naHesei mporpaMmBbl).

Anzopumm cozoanus npezenmayuu:

1 sTan — onpezaeneHue LEIU NPE3ECHTALNY;

2 3Tan — noApoOHOE pacKphITHE UHPOPMALIUY;

3 3Tamn - OCHOBHBIE TE€3UCHI, BBIBOIBI

Canenyet ucnonb3oBats 10-15 cnaiinos. IIpu sTom:



- IIEPBBINA craij — TUTYJIbHBIA. IIpenHa3sHaueH g pa3MelleHns Ha3BaHUs [IPE3CHTaluH,
UMEHHU JOKJIaJ4iKa U €ro KOHTaKTHON MH(OpMaIHH;

- Ha BTOPOM claiiie HeoOXOJMMO pa3MECTUTh COJEp)KAaHHE MPE3EHTAIUU, a TaKKe
KpPaTKOE ONMCaHUE OCHOBHBIX BOIIPOCOB;

- BCE OCTABILUECS CIaiIbl UMEIOT HH()OPMATHBHBIN XapakTep.

OObIuHO ToOJaua MH(GOPMALMM OCYLIECTBISETCA IO IUIaHY: TE€3UC — apryMeHTalus —
BBIBOJI.

Pexomenoayuu no cozoanuio npesenmayuu:

YurabenbHOCTh (BUAMMOCTh U3 CaMbIX JAIbHUX YIOJKOB NMOMELIEHUS U C Pa3IMYHbIX
YCTPOMCTB), TEKCT AOJKEH ObITh HaOpaH 24-30-bIM mpUPTOM.

TimaTenpHO CTPYKTYpUpOBaHHAs MH(OpMAIHSL.

Hanuune KOpOTKMX W JIAKOHMYHBIX 3aroJIOBKOB, MapKHPOBAHHBIX W HYMEpPOBAHHBIX
CIIMCKOB.

Kaxxnomy monoxeHuto (uee) caeayeT OTBECTH OTIENbHbIN a03ail.

['maBHYIO BI€I0 HEOOXOAMMO BBIJIOKUTD B IMIEPBOM CTPOKE ab3aria.

Hcnonb3oBare TabnuyHble (HOpMBI MpeACTaBIeHUS WH(POpMAIUU (IMarpaMMBbl, CXEMBI)
JUIS WIUTIOCTPALMU BaXKHEHIINX (aKTOB, YTO JACT BO3MOYKHOCTh MOJATh MaTe€pHal KOMIAKTHO U
HAarJISITHO.

I'paduka 101KHA OPraHUYHO JOMOJIHATH TEKCT.

Brictynnenue ¢ npezenTanueit pures He 6osiee 10 MUHYT.

5.3. KonrpoabHas padora

Odopmiienne NpuKa3oB M0 JUYHOMY COCTABY.
Odopmienne TPy10BOIl KHUKKH.

L]ens: proOpecTy HaBBIKKA B 0(POPMIICHUN TPUKA30B 110 INYHOMY COCTaBY, PABUIIbHO
3aIOJIHATH Pa3Zelbl TPYIOBONH KHUXKKH.

Bawm HeoOxomumo odhopmuts Ha padoty CunopoBy Onbry IleTpoBHy, KOTOpas MpUHUMAETCS
¢ 01 centsi6ps 2016, (poammack 23.09.1990 roxy B r. MypmMaHcKke), ydamiascs TPEThero Kypca
MypMaHCKOTo apKTHYECKOT0 TOCYJapCTBEHHOTO YHUBEPCHUTETA, HAa JODKHOCTH TOKyMEHTOBEAA
C MCIBITATENBHBIM CPOKOM 3 Mecsla, Ha ocHoBaHuM npukasza Ne 23-x ot 01.09.2016 .

10 okTs6ps 2016 r. mpuHOCUT cBHUETeIbCTBO 0 Opake [-OJ1 Ne324 ot 09.10.2016 r., roe
yKa3aHo, 4YTO OHa nomeHsu1a pamumuio Ha Ko3noBy.

5 mtonst 2017 1. mpuHOCUT AMIUIOM O BhiciieM oOpa3oBanuu Ne BK-345234 ot 15.06.2017 r.,
I7Ie YKa3aHo, YTO OHA MOJy4HJa KBaJU(UKAIUIO YUYUTENIb PYCCKOTO SI3bIKa W JIUTEPATyphl IO
cHenuaibHOCTH «DUITOIOTHsI»

01 cents0pst 2017 r. mepeBOAUTCS HA JOJKHOCTh YUHUTEIh PYCCKOTO SI3bIKA M JIMTEPATYPHI
Ha ocHoBaHuM npukasza Ne 31-x ot 01.09.2017 r.

12 nexabps 2017 aTTecTyercsi HA COOTBETCTBHE IO TOJDKHOCTH «y4uTeNby (mpuka3 Ne 14 ot
12 nexabps 2017r)

31 nexabps 2017 r. yBOIBHSAETCA MO COOCTBEHHOMY KEJIAHWIO, HA OCHOBAHHWH TpHKasza Ne

24-x ot 31.12.2017 1.



Heo0xoaquMo, 3aM0JIHUTH NMPHUKA3 O NMpUHeMe, NepeBoae, YBOJIbHEHUU, KapTOuKy T-2,

TUTYJIBHBIH JIUCT U CBeJleHUA 0 padoTe B TPY10BOIl KHHKKe.

5.4. Bonipocsl k 3a4eTy

1.Yto BKIIOYAET B CEOsI MOHSITHE «IACIOMPOU3BOICTBO»?

2. Yto noHUMaEeTCs oA FOPUINIECKON CUIION TOKyMeHTa?

3. Uto Takoe craHaapTU3alus JOKYMEHTOB?

4. Yro Takoe yHU(UKALUSA TOKYMEHTOB?

5. HazoBuTe 0CHOBHBIE BU/IbI OJJAHKOB, MPUMEHSEMBIX B YUPEKICHUN
6. [lepeuncnure peKBU3UTHI, BXOAAIIUE B COCTaB OJaHKa JJIs MUChMA.
7. Yem orimuaercs oOmmii OJ1aHk OT OJraHKa g muchma?

8.
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35.
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40.
41.

Kakue tpeOoBaHus TNPEABSBIAIOTCS K O(QOPMIICHHUIO PEKBU3HWTA «HAWMEHOBAHHE
OpraHu3aun»?
UTo BXOIUT B COCTaB PEKBU3UTA «CIIPABOYHBIC JAHHBIE 00 OpTaHU3aAIHI»?
KakoB nopsiiok AaTupoBaHus JOKYMEHTa U BUBI 1aT?
KaxoB nopsiiok agpecoBaHus 10KymeHTa?
Kaknmu criocobamu ohopmitsieTcst yTBepsKaeHUe JOKyMeHTa?
Kakwue TpeboBaHuUs NPeIbABIAIOTCSA K PE30ITIONNH, KAKOB MOPSAIOK €€ 0(hopMIIeHUS?
KaxoB nmopsiiok oopmiieHHs MPpUIIOKEHUH K JOKYMEHTY?
KakoB nopsi1ox opopMiIeHns: peKBU3UTOB «ITOJITUCH» U «OTMETKH O 3aBEPEHUH KOITUN»?
Kax odopmiisiercs coriiacoBaHue JOKymMeHTa?
KaxoB nopsinok npocrasieHus Ha JOKYMEHTax revyarei?
[lepeuncnure OTMETKH, IPOCTABJICHHbIE HA BXOASIIEM JOKYMEHTE, YKaXKUTE MOPSJIOK UX
oopmieHus.
Kakue o6mue TpeboBanus NpeabIBIAIOTCS K TEKCTY TOKyMeHTa?
W3 xakuX CMBICIOBBIX YacTe COCTOMT TEKCT JOKYMEHTa M KaK OHHM PacHojararoTcs B
tecre?
B yem mpenmyiecTBa coctaBieHus: 1 0(pOpMIICHHS TOKYMEHTOB Ha KOMIIbIOTepe?
B yem ocoOeHHOCTH s3bIKA U CTHIIA CITYKEOHBIX TOKYMEHTOB?
Kakoe 3Hauenune nmeer 3Hanue opdorpapuu mpu Co31aHNH CIYKEOHBIX TOKYMEHTOB?
Kakue TpeboBanus npeabsaBiIsSIOTCS K KOMIO3UIUH CITYKEOHBIX IOKYMEHTOB?
HazoBuTe BUABI OpPraHM3aLMOHHBIX JOKYMEHTOB M YK@KUTE OCOOEHHOCTH HX
COCTaBJICHHS ¥ O(POpPMIICHUSI.
HazoBute BHIBI pacmoOpsAAUTENbHBIX JOKYMEHTOB M YKaXHT€ OCOOCHHOCTH UX
COCTaBJICHHS ¥ O(POpPMIICHUSI.
B 1yem ocobennocTu coctaBineHus U ohopMIIeHUs TPOTOKOIA?
B ueM ocoGenHocTH cocTaBiieHus 1 opopmiIeHus akta?
Kakwue TpeboBaHus NpeIbABISAIOTCA K COCTABICHUIO M 0(OPMIICHHUIO CTIPABOK?
Kaxkune TpeGoBaHUs MPEABSIBISIOTCS K COCTABICHUIO M OPOPMIICHHUIO CITY)KEOHBIX TTUCEM?
KaxoBsI pazHOBUAHOCTH NTHCcEM?
Kakue TpeboBanus NpeabsaBIsIOTCS K COCTABICHUIO U 0)OPMIIEHUIO TellerpaMm?
KakoBbl 0COOEHHOCTH COCTaBJICHUS U 0POPMIICHUS TeneGoHoTpamm?
VYKa)kuTe TUIOBbIE OPraHU3alMOHHbBIE CTPYKTYPHI CITYXKObI 1€JI0MPOU3BOICTBA
KakoBbI 1ienu u 3a1a4u Ciry>k0bI 1€TI0MPOU3BOICTBA?
Kakue ocHOBHbBIE (DYHKIIMH BBIMIOJIHAET CIIyk0a Aen0onpon3BoacTa?
Kakumu HOpMATHBHBIMH JOKYMEHTAMH PETJIAMEHTHUPYETCS JEATeIbHOCTH CIYXKObI
JIETTONPOU3BOICTBA?
Uto nmoHUMaeTcst o1 00beMOM JOKYMEHT0000poTa?
YTo BXOAWT B MOHATHE TOKYMEHTOO0OpOTA?
Urto BAMsET Ha OPTaHU3AINIO JIBMKECHUS JOKYMEHTOB?
KakoBbI OCHOBHBIE TIpaBHIJIa OPTaHU3AIMN JOKYMEHTO000pOoTa?



42.
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. UTo noHMMaeTcs Mo KCIEePTU30i IEHHOCTH IOKyMeHTa?
62.
63.
64.
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65.
66.

Kakne ocHOBHBIE NMOTOKHM JOKYMEHTOB MOKHO BBIICIMTH B OPraHU3AIlMM U B YEM HX
0COOEHHOCTH?

B d4em 3HaueHHe NpeNBAPUTENBHOTO IMPOCMOTPAa M PACHPENEIEHUS IOCTYNUBLINX
JIOKYMEHTOB M KaK OHH ITPOBOJSATCS?

HazoBute stambl paboThl HCIOJHUTENS € JOKyMeHTamMHu. TpeGoBanus kK 00paboTke
UCXOJSIINX TOKYMEHTOB.
[IpaBuna 06pabOTKH UCXOAIUX JOKYMEHTOB

3HaueHUEe PErucTpaluy JOKYMEHTOB, KaKO€ MECTO OHa 3aHUMaeT B OpraHHU3aluu
JIeIONPOU3BOJICTBA?
Kakue nanHbie 0 TOKyMEHTE 3allUChIBAIOTCS B IPOLECCE €r0 perucTpanun?
Ha3zoBute ¢opmbl peructpanuu J0KyMeHTOB. X TOCTOMHCTBA U HETOCTATKU
3HaueHue HHPOPMAIMOHHO-CIIPABOYHOM pabOThI B OpraHU3alluy JeJI0NPOU3BOICTBA
@®opmbl OpraHu3anuy HHPOPMAITMOHHO-CIIPABOYHON PaOOTHI B yUPEKICHUH

Kakoe MecTo 3aHMMaeT KOHTpOJIb 3a HCIOJHEHUEM JIOKYMEHTOB B YIIPaBJICHUYECKOM
NEeATEILHOCTH?
UTo Takoe CpOKOBBI KOHTPOJIb?
Uro Takoe TeKyIMi KOHTPOJIb, IPEAYIPEAUTENBHBIN KOHTPOJIb?
YT0 moHMMaeTcs oA UTOrOBBIM KOHTPOJIEM?
Kakue 1okyMeHThl TOHMMAIOTCS TI0JT 0OOOIICHHBIM Ha3BaHUEM «OOpalieHue TpakIan»?
B yem ocoOeHHOCTh BeJieHUs AETONPOU3BOICTBA MO 0OpAICHUSIM IpaKaaH?
Uto Takoe HOMEHKIIaTypa Jen?
KaxoBbl 06m1ue TpeboBaHus K HOMEHKJIAType aAein?
Kak odopmiisiercst HoMeHKIIaTypa aen?
Yro monumaercs moa GopMUpOBaHUEM €7
KaxoB nopsinox xpanenus aen?

KaxoBbl OCHOBHBIE KPUTEPHUH OLIEHKU JOKYMEHTOB?
KakoB nopsiiok npoBeaeHust SKCIEPTU3bl HEHHOCTH JJOKYMEHTOB?
Kak odopmisiorcss 1ema BpPEeMEHHOTO CpOKa TMOJb30BaHMS, MOCTOSIHHOTO H
JIOJITOBPEMEHHOI'O CPOKOB XpaHEHUA?
KaxoB nopsinok nepenauu nen B apxus?
Ucrtopus pazsutust Poccuiickoro 1esonpon3BoacTBa



